	Le Nguyen Thuy Quynh[image: K:\697.jpg]

D.O.B:            03/13/1993 
Address :        357 Le Van Luong  street, Tan Quy Ward, 7  District, Ho Chi Minh City
Cell phone:   01695968305
Email:             lnthuyquynh93@gmail.com
Nationality :   Vietnamese

	CAREER OBJECTIVE: To become a part of company. I confident in contributing my ability to help your Center in Ho Chi Minh city.


WORKING EXPERIENCE
ADMISSION CONSULTANT in IAE (2015 – 2017):
· Connect with more than 2300 data and give information about programs of college, enroll students for college.
· Take part in school tours in HCMC and provinces; create ideas for organizing events for Admission department.
· Look for potential students and take responsibility to orient to students in choosing career.
· Support and co-operate with student affair and academic department to introduce and follow-up students in their learning, testing and students’ activities.
· Manage time and build detail plan for admission period.
· Think and contribute new strategies with marketing team.
Achievement: Almost my new students come from school tours and I’m trusted by my each new student in new enrollment. Skills: Presentations, communication, coordinating people, team-working skill, consulting skills, customer service skills.
TEACHING ASSISTANT in AMA – American Academy (2015):
· Take responsibility to support foreign teacher in controlling the class.
· Support for student to understand their teacher’s ideas.
· Teach English in case without foreign teacher.
INTERSHIP at BUI THI XUAN HIGH SCHOOL and TRAN KHAI NGUYEN HIGH SCHOOL in HCMC 2014-2015:
· Take responsibility to teach English and monitor for 11th and 10th grades in 3 months.
· Monitor students’ studying progress and give advices.
· Create activities to educate and develop students’ cognitive and skills.
· Practiced and applied basic teaching skills into reality. 
VOLUNTEER at the U.S HIGHER EDUCATION FAIRS – FALL 2013 of INSTITUTE OF INTERNATIONAL EDUCATION. (2013)
· Gave advices or information about U.S education
· Supported the process of the event
· To be interpreter for professors and parents in event.
VOLUNTEER in Examination summer supporting Campaign of University (2012, 2013)
Take responsibility to support examination season of university: 
· Investigated many boarding-houses before coming national exams.
· Gave advices & information about accommodations for parents and candidates and took them to these boarding-houses.
· Improved communication skill and teamwork.
SECRETARY of Ho Chi Minh Communist Youth Union, foreign language department of Sai Gon University (2013)
· Organize events, activities in students’ association.
· Deal with changes and problems such as short of money, find sponsors, appeal everybody to attend events or contribute in organizer, find out best practices that improve efficiency.
· Key role in designing and implementing new programs, organizing monthly meeting.
Achievements: Successfully established a strongest organization with an active member became a skilled communicator. 
VOLUNTEER in Green Summer Campaign (summer 2009)
· Amuse with children in local and jest many games for activities in green summer campaign.
· Propagate environmental protection messages.
· Attend social programs: performances, education law show, seminars for development teenager.


EDUCATION
Sai Gon University (SGU) – HCMC, English teaching, course 2011-2015.
Certificate: 
· IELTS certificate band 5.5 (2015)
· Applying information technology in teaching Certificate. (2014)
· Computer Certificate – Level A (2014)
· Certificate of merit of Students’ association of Sai Gon University for volunteering summer campaign (2012-2013).
· National Certificate in English – Level B (2010)
Skill: Presentations, communication, coordinating people, team-working skill, basic teaching skills, consulting skills.


SUMMARY
· Strong volunteer spirit, have an inquiring mind, highly responsible attitude. 
· Outstanding presentation skills, organizational skills, coordinating people, basic teaching skills, basic translation and interpretation skill, basic consulting skills.
· Characteristics: open-going, friendly, active.



Le Nguyen Thuy Quynh
357 Le Van Luong, Tan Quy Ward 
District 7, HCM City
01695968305
lnthuyquynh93@gmail.com

[bookmark: _GoBack]Dear AMA, 
I am interested in working and learning more in your center, would be pleased to be a part of center in role as an academic coordinator. 

My major is English pedagogy. I have improved in teaching language and developed English skills. Moreover, after studying and working process, I hope I have an opportunity to contribute my ability to support and teachers’ teaching as well as taking care of students’ learning, training activities of center at your environment. 
 
During my studying process, I have been learnt some methods, techniques and learning management in teaching language and improving my English skills. After that, I use my major’s knowledge into reality in studying process, internship and part-time jobs. Besides that, I had many opportunities to practice planning skills, develop my knowledge about many international education programs, improve customer services skills, problem – resolving ability and cooperate with people for my admission job in college. It helps me to develop my ability in working for education field more and more. 

Besides academic knowledge, I used to learn more useful skills in volunteering activities: team-working, carefulness, accurateness, organizing events, preparing activities, giving information in Community Youth Union for students. I strongly support Students’ association in University for two years: leading and answering students’ questions, managing classroom, monitoring student’s studying and giving information their parents enthusiastically through my knowledge and experience. Supporting teachers and students as well as working in education field becomes my passion. I always love supporting for teaching job, joining with student’s activities, listening to their desire and introducing them to choose suitable ways for their future.

I wish I could be a part of center with academic and professional atmosphere to contribute my major and volunteering spirit because I believe that I have an inquiring mind, highly responsible attitude and enthusiasm with my strong organizational skills, coordinating people, basic teaching skills, communication skills, carefulness and patience. 

My CV is enclosed for your further information. I hope to have a long – term attachment to your professional environment to give my ability for job and learn more to perfect. I am looking forward to hearing from you soon. Thank you very much for your consideration.
Sincerely,
Le Nguyen Thuy Quynh 

image1.jpeg




image10.jpeg




